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Condominium Unit Owners Association

Administrative Resolution No. 3


Architectural Review Procedures

WHEREAS, Article VI, §6.01 of the By-laws of the Rolling Valley Professional Center Condominium Unit Owners Association ("Association") provides that the Board of Directors shall have all of the powers and duties necessary for administration of the affairs of the Association;


WHEREAS, §55-79.80:3 <numbering has changed to §55-79.68, 69, and 80> of the Code of Virginia, 1950, as amended, empowers the Board of Directors to grant or withhold approval of any action by one or more unit owners or other persons entitled to the occupancy of any unit which would change the exterior appearance of any unit or of any other portion of the condominium, or elect or provide for the appointment of an architectural control committee to grant or withhold such approval; and


WHEREAS, there is a need to provide an orderly procedure for the imposition of architectural review and violations;

NOW THEREFORE, BE IT RESOLVED THAT the Board of Directors duly adopts the following architectural review, hearing, appeal, and due process procedures:


I.
Architectural Control Committee.  The Board of Directors may serve as the Architectural Control Committee.


II.
Form and Review.  The Architectural Control Committee shall approve a form (see Exhibit A attached hereto) for submission of all modifications to any units, Limited Common Element, and Common Element area(s) ("buildings").  The Architectural Review Form should be submitted at least twenty (20) working days prior to a Board of Directors meeting whenever the owner or occupant of any unit proposes to make a modification to his or her unit or the Limited Common Elements.  A modification shall be considered any change, addition, alteration or improvement to the unit or Limited Common Element(s) that alters or effects the structural components of the buildings without regard to whether the modification is visible outside the unit or Limited Common Element(s).  The submitting party and/or a representative can be present at the Board of Directors Meeting at which his or her request will be reviewed and will be allowed to speak on behalf of their submission.  The Architectural Review Form shall be approved, approved with conditions, returned without action, or denied.  The reason(s) for any of the foregoing action shall be provided in writing to the party submitting the Architectural Review Form.


III.
Intent of Community and Maintaining Records.  It is critical that all potential unit owners effected by action(s) proposed with the submission of the Architectural Review Form be involved with the form and review process.  Failure to seek consensus of effected parties may be reason for return without action or rejection by the Architectural Control Committee.  At the very least, the signature of the paired-unit owner sharing the building with the submitting party will be
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required on the Architectural Review Form to evidence the paired-unit owner's awareness of  proposed modification.  In addition, the owner's signature shall be required on the Architectural Review Form where the submitting party is not the owner.


It shall be the duty of the submitting party to keep a copy of any modification requests and related attachments as the same are approved by the Architectural Control Committee.  The absence of a record of such approval may be considered conclusive evidence that no such approval for a modification was granted by the Architectural Control Committee.  In other words, the submitting party bears the risk of establishing that approval for a modification was granted by the Architectural Control Committee in the absence of such proof among the Association records.


IV.
Violations.  Modifications that are made without obtaining the approval of the Association pursuant to the procedures outlined in this resolution shall be considered to constitute violations of the governing documents of the Association and shall entitle the Association to seek any and all available relief, including but not limited to, the assessment of daily monetary charges pursuant to Administrative Resolution No. 2.


V.
Appeal.  The submitting party or any other interested party may, within fourteen (14) days of the date of the Board's written decision on the modification request, submit a written request to the Board asking that it reconsider its decision and such request shall set forth the reasons that the requesting party believes that the initial decision of the Board was in error.  The Board is solely empowered, in its discretion, to grant or deny such request for reconsideration.  If the request for a reconsideration is granted, the Board may revise its previous decision without a hearing or schedule a final hearing to discuss the request.


ROLLING VALLEY PROFESSIONAL CENTER


CONDOMINIUM UNIT OWNERS ASSOCIATION


By:   /signed/                                                    

Donald E. Ellison, President


I hereby certify that the forgoing Administrative Resolution was duly adopted Thursday, January 5, 1995 at a regular meeting of the Board of Directors of the Rolling Valley Professional Center Condominium Unit Owners Association.


By:   /signed/                                                   

Edward A. Lucas, First Vice President
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EXHIBIT APRIVATE 


Rolling Valley Professional Center Condominium Unit Owners Association

Architectural Review Form
RVPC Unit No. __________________              
Submitter's Name: ____________________________________________________   
Mailing Address: ____________________________________________________
City/State/Zip Code: ____________________________________________________
Telephone: ____________________________________________________
FAX Transceiver: ____________________________________________________
e-mail address: ____________________________________________________

Please describe, in detail, the change(s) to interior, exterior, and/or Limited Common Element area(s) desired.  Also list parking lot or other common element area(s) needed for construction materials and vehicles.  Additionally, we need anticipated construction dates.  Please number and subjoin any drawings, schematics, plans, liability or completion bonds, timetable, etc. that will better explain your project(s).  If your anticipated project(s) involves neighboring unit(s), please attach letter(s) of agreement from all other unit owner(s).  PLEASE NOTE: All approved pages and attachments will be signed by the Architectural Control Committee and must be kept together.  It shall be the duty of the submitting party to keep a copy of any modification request(s) and related attachment(s) as the same are approved by the Architectural Control Committee.  The absence of a record of such approval may be considered conclusive evidence that no such approval for a modification was granted by the Architectural Control Committee.  In other words, the submitting party bears the responsibility of maintaining the record that approval(s) for a modification(s) was granted by the Architectural Control Committee, in the absence of such proof among the Association records.  Please submit this form and any accompanying documents to:
Rolling Valley Professional Center


P.O. Box 10410, Burke, VA 22009-0410

Questions can be answered by using the “Contact Us” feature at www.rvpc.org or talking to a member of the RVPC Board of Directors.

I have read and understand Administrative Resolution No. 3: Architectural Review Procedures and have obtained the signature of the paired-unit owner(s) or owner (if I am not the owner of the unit proposed to be modified) to evidence his, her or their awareness of this request.

Signature:                                                 Date: ________________________                    

Print or type name:                                                      
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Architectural Review Form (continued)
RVPC Unit No. _________     

To be completed by the RVPC Architectural Control Committee:
Review Control Number: _____________________________________           
Date received by RVPC and/or the Architectural Review Committee: ______________________ 

     Approved

     Approved with Conditions

     Returned without Action

     Disapproved

Comments:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
Signature of Chair, Architectural Review Committee

Date:

Signature of Secretary





Date:


This form should be received by the Association's Board of Directors at least twenty (20) working days prior to the next scheduled Board of Directors Meeting.  Please schedule the review and appeal process into any timetable for modification to any unit or Limited Common Element area or use of Common and/or Limited Common Elements area.  For example, this review process should be undertaken: 1) if construction crews or materials will be using the parking lot or other common area, 2) if signs are to be erected or modified, 3) if any modification or addition is undertaken in the Limited Common Elements (commonly owned lobby or stairwell), and any attachment to any exterior portion of any buildings or grounds.

A signed copy, with approval, approval with conditions, returned without

action (for additional information) or disapproval will be returned to originator.

RVPC AR Form (Revised March 2004)
